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MyunuunaasHoro 61waxernoro yupexaenus «lenTp rpaxkaanckoii 3amute r. Opcka»
B OTHOWIEHHH 00PabOTKH NEePCOHAILHBIX JAHHbIX

1. Obmue nosio:keHHs

Hacrosmas [lomutHka MyHHmHMnaibHoro OwoojpketHoro  yupekaenus — «Llentp
rpaxxaaHckon 3amutel ropoaa Opcka» (ganee - MBY «LII'3 r. Opcka») B oTHomenuu 06paboTkH
HEePCOHAIBHBIX JaHHBIX (nasee — [lonuTuka) pazpaboTaHa B COOTBETCTBHHM C JICHCTBYIOLIHM
3aKOHOJATEIbCTBOM W JEHCTBYeT B OTHOIIGHWH TEPCOHAIBHBIX JaHHBIX, KOTOpBIE
obpabarsiBaiotess B MBY «I1I'3 r. Opckay.

HacrosmuMm [0KyMeHTOM ompejensercs MOPAAOK OOpalleHuss ¢ NEePCOHAJbHBIMH
JaHHBIMH 3aKa39HKOB U COTPYIHHUKOB YUpexkKIeHHS.

MBY «III'3 r. Opcka» ocyuwectBiser o00pabOTKy MEpPCOHAIBHBIX JaHHBIX B
COOTBETCTBUM €  JECHCTBYIOIIMM  3akoHojaTenscTBOM  Poccuiickoit  @exnepauuu.
MBY «I'3 r. Opckay» 3aperucTpupoBaHo B PeecTpe onepaTtopoB, OCYIIECTBIAIOMHX 00paboTKy
NEPCOHANIbHBIX JaHHBIX, 3a Ne 56-12-000310.

O6paboTka u 3amuTa nepcoHanbHbIX AaHHeIX B MBY «III'3 r. Opcka» ocyuectsisercs
_ B COOTBETCTBHH C:

1. ®enepanbHbiM 3aK0HOM OT 27.07.2066 r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX»;

2. [locTanoBNIEHHEM [IpaBuTenbcTBa Poccuiickoit Oenepauuu
or 15.09.2008 r. Ne687 «OO6 ytBepkaenun Ilonoxenus o0 ocobenHoctsax 00paboTKH
NEPCOHAIBHBIX JIaHHBIX, OCYIIECTBIAEMOH O€3 HCIOIb30BaHHs CPE/ACTB aBTOMATH3ALHH»;

3: [locranoBinenueM [IpaBuTenscTBa Poccuiickoi Qenepanuu
or 01.11.2012 r. Ne 1119 «O6 yrBepxaeHun TpeOOBaHHH K 3allMTe NMEPCOHANBHBIX JaHHBIX HX
obpaboTke B HHYOPMALIHOHHBIX CHCTEMAX MEPCOHATBHBIX JaHHBIX»;

4. [Ipukazom OCTIK Poccuu ot 18.02.2013 r. Ne 21 «O06 yrepxknenun CocraBa U
coJiepsKaHHMsl OpPraHW3AlMOHHBIX M TEXHHYECKHX Mep 1o olecredeHnio 0e301macHOCTH
NEPCOHANIBHBIX JaHHBIX NpH HX 00paboTke B MH(MOPMALMOHHBIX CHCTEMAax IEPCOHAJIBHBIX
JIAHHBIX».

OTBeTCTBEeHHBIMH 3a OpraHH3alHMi0 00pabOTKH NMepPCOHATBHBIX JAHHBIX B Y4UpEKIACHUH
Ha3HA4YeHBbl JINIA, KOTOpbIE NOAMHCATH 00S3aTebCTBO O HepasrjalleHHH KOH(HICHIHAIbHOMI
uH(poOpMaLHH H Opeaynpexzaensl 00 OTBETCTBEHHOCTH 3@ HE3aKOHHYHO 00paboTky

NEepPCOHAIBHBIX JaHHBIX M 33 UX pasrialleHue.

2. Ueuan 06padoTKH nepcoHaIbLHBIX AaHHBIX

OGpaborka nepconaipHbix gaHHbIX B MBY «l[I'3 r. Opcka» ocyliecTBiasieTcs B
CJIEIYIOIIMX eIsIX:

- r1aBHBIH Oyxrairep: 1npy BeJieHHH OyXrajitepckoro ydera B nporpamme «1C»;

- HaAYaJlbHHK IIOMCKOBO-criacareibHoOi cayxkObl (nanee — IICC): nuunble nena
corpyanaukoB [1CC; mpu 3anojHeHHH JOKYMEHTAlHH Ha ciymareneii (o0yqaommxcs);

- HadaibHHK KypcoB ['O: s Buecenust cBeneHuii B ®UC ®PJIO (penepanbhas
uHpopmanuonHas cucrema «DejlepaibHbli peecTp CBEACHHUH 0 J0KyMeHTax 00 o0pa3oBaHHH
WM KBauMHKaum»);

- CTapuIMd HWHCIEKTOp MO OCHOBHOH JEATEJBHOCTH: OCYLIECTBJICHHE TPYIOBBIX
B3aMMOOTHOILUEHHH, BE/IEHUE JIMYHBIX JIE];



- cnenHamHcT B cdepe 3aKynoK: OCyLIeCTBIeHHE 3aKynok mo 223 u 44 denepaibHbIM
- 3aKOHaM;

- FOPUCKOHCYJIBT: 3aK/II04YEHHE JOTOBOPOB, BeJieHHe Cy1e0HON MPaKTHKH;

- nporpammuct - i nybmaukaumum cegeHuii B @UC OPJIO  (denepanbHas
nHpopmanHoHHas cucTeMa «®DeepalbHbIii peecTp cBeleHHI 0 JoKyMeHTax 00 oOpazoBaHuH
HITH KBaTTM(DUKALH )

- AMCIeTYEepa, cracareiy — HHpopMalus 0 3aKa3uuKax

OTBeTcTBEHHBIE JTHIIA OCYLIECTBIIAIOT cOOp, 3allUCh, HAKOIUIEHHE, XpaHeHHe, YTOUHEHHE
(oOHOBIEHHE, H3MEHEHHE), MCIIOJIb30BaHHe, Inepeaady, OJOKHpOBaHHE, YJIaleHHE H
YHHYTOXEHHE NEPCOHATBHBIX JaHHBIX. ‘ :

O6paboTtka nepcoHalbHBIX JAHHBIX OCYIIECTBIACTCSA KaK ¢ MCHOJIb30BaHHEM, Tak u Oe3
MCII0JIb30BaHUs CPEJICTB aBTOMATH3AIMH.

XpaHeHHe NEPCOHANBHBIX JaHHBIX OCYILECTBIAETCS B TEYCHHE CPOKA, ONPEJICTIEHHOr0
3akoHoarenscTBOM Poccuiickoii denepanuu.

3. Ilpusuounsi 06padoTKH NePCOHANIBLHBIX JAHHBIX

OOpaboTka NepcOHATLHBIX JAHHBIX B YUpeKIEHHH OCHOBaHAa Ha CJIEAYIOMIHX
MPHHIMIIAX:

- OCYLIECTBJICHHS HA 3aKOHHON OCHOBE;

- cooTBeTcTBHS 1eiel  00pabOTKH  TMEpPCOHATBHBIX  JAHHBIX  MOJHOMOYHSM
MBY «I'3 r. Opckay;

- IOCTOBEPHOCTh IIEPCOHANIBHBIX JIAHHBIX, HX aKTyaJIbHOCTH H JOCTATOYHOCTH UL Liesei
00paboTkH, HeAONmyCcTUMOCTH 00pabOTKM H30BITOYHBIX 110 OTHOIIEHHIO K wLeisM cbopa
E€PCOHAILHBIX JaHHBIX;

- orpaHuyeHusi oOpabOTKH NEpPCOHAIBHBIX JAHHBIX [PH JOCTHIKEHUH KOHKDETHBIX H
3aKOHHBIX IIeJiei, 3ampeToM 00pabOTKH MepCOHATBHBIX JAaHHBIX, HECOBMECTHMBIX C LEJISIMH
cOopa nepcoHaIbHBIX JaHHbBIX;

- OCYLIECTB/ICHHs XPAaHEHHs IMEPCOHAIbHBIX JaHHBIX B (opMe, [N03BOJAIOLIEH
OnpeleNuTh CyObeKTa MepCOHAIbHBIX JIaHHBIX, HE J0JIbIIE, YeM TOro TpedyroT neaH o0paboTku
NEePCOHANbHBIX JAHHBIX, €CJTH CPOK XpAaHCHHS MEePCOHAIBHBIX [JaHHBIX HE YCTAHOBJIEH
JeHCTBYIOLIUM 3aKOHO/IaTEJILCTBOM.

4. l'[epenaqa NEPCOHANLHBIX JaHHBIX

IlpenocraBnenne  oOpabaThiBaeMBIX — II€PCOHAIBHBIX  JIAHHBIX  IIPOM3BOAMTCH B
COOTBETCTBHH € 3aKoHozarenbcTBOM Poccuiickoii ®enepauu opraHaM HCHOJHHTEIbHOH
BIacTH, OAHKOBCKMM OpraHu3alMsM, MEAHUMHCKMM opranuzauusM OpenOyprckoit obnacti,
CTPaxOBLIM MEIHIIHHCKHM OpraHH3alusiM ! T.1.

TpancrpanuyHas nepejaya MepCOHANBHBIX JAHHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
MBY «I'3 r. Opcka» He OCYLIECTBIISETCS.

PacripocTpanenue nepcOHAIBHBIX JAHHBIX paOOTHHKOB Y4UpeKJICHHs, KaHIHIATOB Ha
BaKaHTHYK JIOJDKHOCTb IIPOM3BOJMTCA C HMX COIVIACHS, TEPCOHAJIbHBIE JaHHBIE OCTAIbHBIX
KaTeropui CcyOBEKTOB NEpPCOHAIBHBIX JAHHBIX — B COOTBETCTBHH C TpeOOBaHUAMH
3aKoHozaTenbeTBa Poceniickoit ®@eneparun.

5. Peasm3syembie TpeOOBAHHS K 3aLIHTE NEPCOHAIBHBIX IAHHBIX

Peanusaums TpeOOBaHHH K 3alMTe MEPCOHAIbHBIX JAHHBIX OT HENPABOMEPHOIO HIIH
CJIy4aifHOro J0CTYNAa K NEePCOHAIBHBIM JaHHBIM, HX YHHUYTO)KCHHA, H3MEHEHHUS, OJOKHPOBaHHS,
KOITMPOBAHHUs, paclpoOCTpPaHEHHs, a TaKkKe OT MHBIX HENPaBOMEPHBIX JICHCTBHH ¢
MEPCOHAIbHBIMU JAHHBIMH B Y UPEXKIECHUH, OCYLLUECTBIISETCS MPaBOBBIMH, OpraHH3allHOHHBIMH
H TEXHHYECKHMH (IPOrpaMMHO H anlapaTHO pealu3yeMbIMH) MEPaMH.

5.1. IIpaBoBEIE MEPHI:



- saKIIOYeHHe corauieHuii 06 uHGOpMalMOHHOM OOMEHe C B3aMMOJCHCTBYIOLINMH
OpraHM3alMsSMH ¥ BKIIOYEHHe B HUX TpeOoBaHMH 00 obecmieyeHHH KOHQHICHIHALHOCTH
IIPEIOCTABIAEMBIX NIEPCOHANBHBIX JAHHBIX]

- u3ganue JoKatbHbIX akToB MBY «II'3 r. Opckay, pekoMeHJalMii 1 MHCTPYKUHH II0
BOIIpocaM 00paboOTKH MEPCOHATBHBIX JaHHBIX, YCTAHABIHBAIOLIMX MPOLEIYPhl, HANPABICHHBIC
Ha NPEeJOTBpALICHHE M BbIABJICHHE HAapyIUEHHH 3aKoHoJaTenbcTBa Poccuiickoit denepalu,
yCTpaHEHHE MOCAEACTBUI TAKMX HAPYINECHUH.

5.2. Opranu3alnuoHHbIE MEPEIL:

- IOKyMeHTanbHoe odopmiieHre TpeGoBaHHH K Ge30MacHOCTH 00padaThiBaCMBIX JaHHbIX;

- HAa3HAYEHHWE JIMIA, OTBETCTBEHHOIO 3a OPraHM3alMid 06pabOTKH NEPCOHATBHBIX
TIaHHBIX;

- M3J1aHHE PYKOBOMIIMX JOKYMEHTOB 110 OPraHHM3alliy 3aIlHThl TEPCOHAIBHBIX TaHHBIX
B MBY «II'3 r. Opckay;

- pacmpezesieHHe OTBETCTBEHHOCTH II0 BOIPOCAM 3allMThl NEPCOHANBHBIX JAHHBIX
MeXy pabOTHHKAaMH Y YpexkIeHHS.

- YCTaHOBJICHHE MEPCOHAIBHOM OTBETCTBEHHOCTH COTpYAHHKOB MBY «I'3 r. Opcka» 3a
obecneuenne Ge3onacHOCTH 00pabaThIBAEMBIX JIaHHBIX;

- KOHTpONb BHINOJNHEHHS coTpyaHukaMp MBY «lI'3 1. Opcka» TpeOoBaHU#I
HOPMATHBHBIX JOKYMEHTOB 10 3alIHTE MEPCOHAIBHBIX JaHHbIX,

- COBPEMEHHOE BBHISBICHHE Yrpo3 0€30macHOCTH NEPCOHATBHBIX JaHHBIX M MPHHATHE

COOTBETCTBYHOIIHX MEP 3alIHTHI,

- nosemenue o corpyanukoB MBY «II'3 r. Opcka» TpeboBaHHil MO 3alIMTE
[EPCOHATBHBIX JaHHBIX.

5.3. Texuuyeckue (IPOrpaMMHO-aINTapaTHBIE) MEPHI:

- pe3epBHOE KOIMPOBaHHE HH(YOPMAIMOHHBIX PECYPCOB;

- OPUMEHEHHE NPUKIAIHBIX MPOrPAMMHBIX IPOIYKTOB, OTBEYAIOMMX TPeOOBAHHAM
3aIATHI JaHHEIX;

- CHCTeMATHYeCKHi aHaau3 0e30IMacHOCTH JAHHBIX M COBEPIIEHCTBOBAHHE CHUCTEMBI HX
3aIIHTHL;

- TIpHUMeHeHHe TEXHHYECKHX CPEJCTB 3allUThl, CEPTHQHIMPOBAHHBIX KOMIETCHTHBIMU
opraHamu (OpraHu3alHsiMH) Ha COOTBETCTBHE TPeOOBaHUIM G€30I1aCHOCTH;

- CBOGBPEMEGHHOE INPUMEHEHHE KDHTHYECKHX OOHOBIEHMH OOIIECHCTEMHOTO M
TPUKJIAJHOTO [IPOrpaMMHOT0 ObeceueH s,

- ONTHMaNbHas HACTPOMKa OMEPalMOHHOW CHCTEMbl M MPHKIATHOrO IPOrpaMMHOIO
obecreueHns BHIYHCITHTEIBHBIX CPEICTB, IPUMEHIEMBIX /Ul 00pabOTKH JaHHBIX;

- aHTHBHPYCHBIN MOHHTOPHHT;

- obopyaoBaHHe 3/aHHS M IOMEIICHWH cHcTemamu Oe30macHOCTH  (NOXKapHOM
CHUTHAJIM3AllMH, I0KAPOTYIIEHHs, TeIeBH3HOHHOrO HabJI0/ICHH);

- HajuIeXKallee XpaHeHHe apoJBHOM 1 KIoueBoi MHpopMarmy.

6. ITpaBa m 00sI3aHHOCTH cy0BEKTOB NMEPCOHATBHBIX JAHHBIX

6.1. dusznueckue u wpuardeckre ua (nanee - CyObeKT) NepCOHATBHBIX TaHHBIX HMECT
IIpaBo Ha MoJy4yeHue HHpOpMallHH, Kacaromeics 00paboTKi ero NepCOHaIBHBIX JaHHEIX, B TOM
qHcIIe coAaepaKaIei:

- noaTBepxkaeHue (pakTa 00pabOTKH NEPCOHATBHBIX IaHHBIX;

- IPaBOBbIE OCHOBAHHUS U I1€/IH 00pabOTKH IEPCOHATBHBIX JAHHbIX;

- LIeJTH ¥ TIPUMEHSAEMBIE OTIEPaTOPOM CIocoOBI 00pabOTKH MEPCOHATBHBIX JIAHHBIX;

- HAMMEHOBAHHME M MECTO HAXOXKIEHHS ONEepaTopa, CBEIEHH O JIMLAx (3a HCKIIOYCHHEM
pabOTHHKOB OIeparopa), KOTOpblE MMEIOT HOCTYN K IEPCOHAIbHBIM JAHHBIM HJIH KOTOPBIM
MOTYT OBITh PacKpHITHI TIEPCOHATBHBIE JaHHBIC HA OCHOBAHWH JIOTOBOpA C OMEPATOPOM HITH Ha

OCHOBaHHH DeiepallbHOIo 3aK0Ha;



- obOpabarbiBaeMble II€PCOHANBHBIE [aHHBIE, OTHOCSIIMECS K COOTBETCTBYIOILEMY
CyOBeKTy TepCOHAIBHBIX JAHHBIX, HCTOUYHMK HX TIOJy4EHHs, €CIH HHOHM TOpANIOK
TMpEICTAB/ICHUS TAKHX JAaHHBIX HE MpelycMoTpeH PenepaibHbIM 3aKOHOM;

2 - CPOKH 00pabOTKH [EPCOHAIBHBIX AaHHBIX, B TOM YHCIIE CPOKH HX XPaHCHHS;

- uHopMaIMIO 06 OCYIIECTBICHHOH WM MpeArnosaraeMoi TpaHCIPaHHYHOH mepenade
JAHHBIX;

- MHBIE CBEJICHHs, NMPEIyCMOTPEHHbIE 3aKoHOaTeabeTBOM Poccuiickoit ®enepanuu B
00J1aCTH TMIePCOHAIBHBIX JIAaHHBIX;

- HaMMEHOBaHHE WM (AMHIHIO, UMs, OTYECTBO. M aJpeC JIMIA, OCYLISCTBISIOWIECTO
06paboTKy NMepcoHaTbHBIX JAHHBIX 0 MOPYYSHHIO OIepaTopa, ecau 00paboTka MopyueHa HilH
OyzeT mopy4eHa TakoMy JIHILY.

6.2. B nensix obecredeHns 3alAThI TEPCOHATBHBIX JaHHBIX CYOBEKTEI HMEIOT MTPABO:

- tpebosare or MBY «II'3 r. Opcka» yTOYHEHHs €ro NEPCOHAIBHBIX NAaHHBIX, HX
OJIOKMPOBaHHS MM YHHYTOXKGHHS B Clly4yae, €CJIM II€PCOHAIbHbIC [aHHBIC SBIAIOTCA
HEMOJHBIMH, YCTApeBIIMMH, HETOYHBIMH, HE3aKOHHO IIOJYYCHHBIMH HJIH HE SBIAIOTCA
HeOOXOMMMBIMH [JIs 3asBJICHHOM 1ejM o0paboTKH, a Tak e NMPHHHAMATh MPeAyCMOTPEHHBIE
3aKOHOM MEpBI 110 3aIllUTe CBOHX IIPaB;

- TpeoBaTh  TpENOCTABIEHHs  CBEJCHHH,  yKasaHHRIX B  TyHKTe 6.1
~or MBY «III'3 r. Opcka», B JgocTynHod ¢Qopme, U B HHX HE JOJDKHBI COJACPXKATBHCA
NEPCOHANLHEIE JaHHBIE, OTHOCSLIMECS K JpYrHM CyObeKTaMm [epCOHANbHBIX MaHHBIX, 32
HCKIIOYEHHEM CJIydaeB, €CITH HMMEIOTCA 3aKOHHBIE OCHOBAaHHs JUIi PACKPBITHS TaKHX
NEePCOHATBHBIX JaHHbIX;

- TpeGOBaTh MCKIIOYEHUs] M HCIPABICHHSA HEBEPHBIX MIIM HETOIHBIX NEPCOHAIbHBIX
JIAHHBIX, 4 TaK e, 00paboTaHHBIX C HApyIIEHHEM 3aKOHOIaTeIbCTBA;

- npu otkasze MBY «LII'3 r. Opcka» UCKIIIOYUTE HITH 'UCIIPaBHTh NEPCOHATBHBIE JAHHBIE
cyObekTa — 3asiBMTh B IHCbMEHHOH (¢opMe O CBOEM HECOITIACHH, NPEJOCTABHB
COOTBETCTBYIOIIEE 000CHOBaHME;

- obxkamoBaTh B Cyd JoOble HempaBoMepHble JeHCTBHA MM Oe3leiCcTBus
MBY «III'3 r. Opcka» 1o 3alMTe NEPCOHAIBHBIX JaHHBIX.

6.3. CyOBeKT MepcOHATBHBIX [AaHHBIX WM €ro 3aKOHHBIH NPEICTAaBUTENb 00s3yeTcs
NPEA0CTABIATh IEPCOHATIbHBIE IaHHBIC, COOTBETCTBYIOLIHE JEHCTBHTEILHOCTH.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIHPYIOIHX 06paboTKy H 32Ty
NepPCOHAILHBIX JAHHBIX

JIuna, BHUHOBHEBIE B HAPYIIEHHH HOPM, PEryJIHPYIOIHUX NOTydeHHe, 00paboTKy U 3aIluTy
IEPCOHATBHBIX JAHHBIX, NPHBJICKAIOTCS K JUCIMILIMHAPHON M MaTepHAIbHOH OTBETCTBEHHOCTH
B IOpAAKe, ycTaHOBIeHHOM TpynoBeiM Koaekcom Poccuiickoii @enepauud H HHBIMH
desiepaTbHEIME  3aKOHAMH, a TaKk ke TPHBICKAIOTCA K  T'PaXIaHCKO-IPaBOBOH,
aJIMMHUCTPATHBHOI ¥ YTOJIOBHOM OTBETCTBEHHOCTH B NOPS/IKE, YCTAHOBJICHHOM (De/iepanbHbIMH
3aKOHaMH.



